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	Name: Nodira Mukhitdinova
	University: Graduate school of business and entrepreneurship
	Prerequisite  Course: Intermediate level of English
	Course Language: English, Uzbek
	Keyword: Communication skill, business, management, finance
	Course Description 100 200 words: In general, Business English is a form of English specially suited to international trade, commerce and finance. Business English is the kind of English typically used in, for example: business meetings, sales presentations, negotiations, business correspondence, business reports… Business English is normally seen as a specialism within teaching and learning English, and forms part of English for Specific Purposes. It is studied by many non-native English speakers who wish to do business with English-speaking countries or with non-English-speaking countries using English as a lingua franca. This course gives our listeners the skills to communicate effectively through using English in a working environment and to improve their overall confidence when conducting business in English. Business English course also helps to expand our listeners’ English vocabulary, improve their ability to write and speak in English in both social and professional interactions, and learn terminology and skills that they can apply to business negotiations, telephone conversations, written reports and emails, and professional presentations. 
In the Scientific-educational centre for corporate governance the course of Business English  is designed for the first and second year full-time MBA students who has working experience in different areas  of  Economic sector such as oil and gas factories, Power plants  and Heating energy companies, Railways, Airways companies, mining, logistics firms, telecommunication companies, metallurgy, and other companies.  
The Primary textbook is “Business Vocabulary in Use”, Bill Mascull, “Intelligent Business” Christine Johnson and as a supplementary Course books on Grammar.
	The format  Title AuthorEditor Publisher Year of PublicationReferences:  1. https://www.englishclub.com/
 2. https://www.englishgrammar.org
 3. https://www.businessenglishpod.com/
 4.http://www.businessdictionary.com
 5. https://www.englishgrammarsecrets.com/
 6. https://www.skillsyouneed.com/.........
	The format  Title AuthorEditor Publisher Year of PublicationCourse Requirements and Grades: Methods of Assessment

Current grade 1- 15%
Mid-term test 1- 15%
Current Grade 2- 15%
Mid-term test 2 - 15%
Final  testing exam- 40%
	Main Topics1: Shipping and billing, Assets and liabilities 
	Keywords1: invoicing,accounts, credit, assets, depreciation, liabilities
	Main Topics2: The bottom line; Share capital and debt
	Keywords2: reports, tax policy, capital, shares, security, leverage, equity
	Main Topics3:  Success and failure; Mergers, takeovers
	Keywords3: cash, debt, turnaround, collapse, stake, merge, poison pill, bid, takeover, conglomerate, 
	Main Topics4: Personal finance; Traditional banking
	Keywords4: raditional banking, alternative banking, transaction, personal investing 
	Main Topics5: Trading; Market indexes
	Keywords5: Indexes, bull market, bear market, finance, trade, indicators
	Main Topics6: Indicators
	Keywords6: inflation, unemployment, growth, GDP, labour shortage

	Main Topics7: Financial centers 
	Keywords7: stock markets, capital, financial market, derivatives
	Main Topics8: Business ethics
	Keywords8: professional behaviour, code of ethics, social issues, 
	Main Topics9: Time and time management
	Keywords9: time, project, stage, project management, time tips
	Main Topics10: Stress and stress management
	Keywords10: rewarding, challenging, pressure, stress, downshifting
	Main Topics11: Leadership and management styles 
	Keywords11: leadership, charisma, management style, empowerment
	Main Topics12: Business across cultures 
	Keywords12: cultures, power and distance, individualism, cross-cultural communication
	Main Topics13: 
	Keywords13: 
	Main Topics14: 
	Keywords14: 
	Main Topics15: 
	Keywords15: 
	Main Topics16: 
	Keywords16: 
	Course Name: English in business communication skills
	Course Start Date: 2023-02-06
	Course End Date: 2023-06-20
	Course Goals and Objectives Approximately 100 words: Goals (based on cognitive,affective (attitudinal),performance features)
1. Cognitive goals make students aware of how to:
- Become more confident using English in working with foreign clients and colleagues
- Compare and contrast  face-to-face communication 
-  Recognize  formal and informal style 
-  Improve grammar and vocabulary through studying the last themes in the business world
- Develop the language needed for important business communication skills
2. Affective (attitudinal)  goals motivate students to: 
- Take responsibility for the group performance
- Share own opinions and listen to others
- Practice  more and more business communication
3.Performance goals - 
to develop students’  speaking, reading, and writing skills 
Objectives:
1. By the end of the lesson students will be able to
- Recognize features of business  communication
- Become more confident in speaking English.
	Textbook: Primary textbook: 
1. English for Market Economy. A.A.Ismailov, G.A.Tursunova etc.,  UzSWLU, Perfect print, Tashkent – 2011
2. The Language of business English. Nick Brieger and Simon Sweeney.  Grammar and Functions.
3. Business Vocabulary in use. Bill Mascull, Cambridge University Press. 2017
4. Business Vocabulary in use. Bill Mascull, Elementary. Cambridge University Press. 2017
5. Intelligent Business. Christine Johnson. Pre-Intermediate Business English. 2006

Recommended texts:
1. The Key to business. N.Melenevskaya.  2011.
2. Learn and Speak. N.Melenevskaya, V.Lapshin, K.Kayumova. Practical English for Adult Learners. 2011
3. Making Effective Presentations. S.G.Shadiyeva. 2008
4.  Making Business Decisions, Real Cases from real companies. Frances Boyd, 
5.  World English, Harcourt, Brace International


