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  5. Course Requirements and Grades 
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	Course Description Approximately 100 words: Indicative syllabus content  
1. Word processing: advanced text editing, automatic content page generation, work with tables, paragraphs, images.    
2. Spreadsheets: create tables using appropriate cell formats; format a table using conditional formatting tools; use formulas and built-in MS Excel functions; analyse data using simple and advanced filter options, subtotals; create different graphs and charts; prepare a table to be printed out.
3. Power Point Presentations: create a presentation using appropriate software (e.g. MS Power Point); insert chart, images, and sound as necessary; create an animation; customise slide design and make a template. 
4. History, Infrastructure and Concept of Internet and WWW, E-commerce
5. Building web pages from scratch: creating web pages using text editors, exploring HTML5 abilities, styling and layout.
6. Web Design: create web sites using WYSIWYG editors.
7. Security issues: introduction to basic security threats and counter-measures. 


Teaching and learning methods  
The module will be delivered through the combination of a set of lectures and PC lab practical tutorials. Key concepts and their applications will be introduced during the lectures. Practical skills will be developed during PC Lab practical tutorials. 

	Course Goals and Objectives Approximately 100 words: Learning outcomes 
After completing this module the student should be able to:
1. To understand major aspects of modern information technologies and their application in different spheres;
2. To produce a written piece of work using a word processing package;
3. To produce a simple spreadsheet to process basic data;
4. To produce electronic presentation for personal or professional needs;
5. To describe the concept of internet and its infrastructure;
6. To create simple web page using text editor and appropriate software;
7. To evaluate site designs and structures.

	Textbook Title Author Publisher Year of Publication etc: 1. Doyle, S., (2008) Essential ICT for WJEC, AS level. 
2. Deitel, H. et al,(2012) Internet & World Wide Web, 5th  edition, UK: Pearson. 
3. Felke-Morris, T., (2014) Basics of Web Design HTML5 & CSS3, Second Edition. . Addison-Wesley.
4. Mott, J. et al,(2008) Information and Communication Technology for AQA AS level: with Dynamic Learning Student Edition CD-ROM.
5. Penguin, (2009) The Future of the Internet: And How to Stop it.
6. Sebesta, R., (2010) Programming the World Wide Web, (Six Edition), by Robert, Addison-Wesley.
7. Wiley, J., (2010) The Internet For Dummies; 12th Edition edition

	Reference: MODULE PROFORMA  
Full module title:    Introduction to Information and Web Technologies
Module code:  3BUIS001C Credit level: 3 Length: 1 Semester
UK credit value: 20 ECTS value: 10
Faculty and Department: WIUT
Status:  core
Subject Board: Business Information Systems
Pre-requisites: none Co-requisites: none
Study abroad: none.
Special features:  none
Access restrictions:  none.
Are the module learning outcomes delivered, assessed or supported through an arrangement with an organisation(s) other than the University of Westminster. No 
Summary of module content:
This module introduces the fundamental concepts of Information Technologies in various business disciplines, demonstrates their value to a modern society and provides students with practical skills of computer literacy to suit their needs (used in later courses and in their career). 

	Course Requirements and Grades: 
Assessment rationale 
The module is assessed in a combination of ways, designed to get students to write a report and produce a spreadsheet, presentation and a web site as well as to demonstrate their knowledge and application under exam conditions. Portfolio requires students to produce a report based on a given scenario, demonstrate their ability to produce a relevant working spreadsheet, produce presentation keeping good design practices and build a website (LO1-LO7). 


	Week 11: Online constructors and web development
	Week 12: 
	Week 13: 
	Week 14: 
	Week 1: Introduction
	Week 2: Internet Infrastructure
	Week 3: Web Design
	Week 4: E -commerce
	Week 5: Security Issues
	Week 6: Information Systems
	Week 7: Web Search
	Week 8: HTML
	Week 9: CSS
	Week 10: JS


