Business English Course
Lesson 3 Work and numbers. Numbers and years.
Lecturer: Nasiba Valiyeva
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1. Numbers
2. The use of prepositions at, in and on
3. New words and expressions
4. There is/there are
5. Interview: How many employees are there?
6. Present simple
7. Home task
8. References

The use of prepositions AT, IN and  ON 
Days of a week – Monday, Tuesday, Wednesday, Thursday, Friday, Saturday, Sunday. 
With days of the week we use on – on Monday, on Saturday.
Parts of the day- morning, afternoon, evening, night.
With parts of the day we use in – in the morning, in the afternoon, in the evening BUT at night.
A week = 7 days, week days, weekend
At or on is usually used with weekend
Months of a year – January, February, March, April, May, June, July, August, September, October, November, December.  If in the sentence there is a number before the month  we use on – on 28th October.
Seasons – spring, summer, autumn, winter. 
We use in before  a season – in the autumn, in the winter.
Year  - 1898, 1900, 2000, 2005, 2020 
We say in before the year – in 1898 (eighteen ninety eight), in 1900 (nineteen hundred), in 2000 (two thousand), in 2005 (two thousand and five), in 2020 (two thousand twenty).
Complete the sentences with in or on. 
1. Our departmental meeting is …… Friday afternoon.
2. I don't like meetings ……the morning. 
3. The first interview is …… 17 December. 
4. The second interview is …… January. 
5. When he travels all day, he can't sleep …… night.
6. She usually visits our head office …… the autumn. 
7.They never work …… the weekend. 
8.Are you free …… Wednesday?
9.Susan sometimes works …… Saturdays. 
10. Do you often go out …… the evening? 
(Answer key: in,on,in,at,in,at,on,on,in)
New words and expressions
approximately = nearly (uzb-taxminan) 
branches =shops
figure = number
head office = main office
hours a week = work time during a week
on average = medium (uzb-o’rtacha) 
including = together with
There is /There are = we use this expression to point the place where something is located. Short form there’s/there’re.
Example: There are 600 branches in the UK and there is one shop in Shanghai.
Negative form – There are not 600 branches in the UK. There isn’t any our shop in Shanghai.
Question form – Are there 600 branches in the UK? Is there any of your shops in Shanghai? 
Read the interview. Then try to answer the similar questions about your company.
How many employees are there?
Interviewer: How many employees are there at M&S?
M&S manager: Approximately 75,000.
Interviewer: And how many branches(=shops) are there?
M&S manager: There are 600 shops in the UK and about half that number in the rest of the world. I think the exact figure is 295.
Interviewer: Is there one in China?
M&S manager: Yes, there is. There’s one in Shanghai.
Interviewer: Are there many offices?
M&S manager: There’s one head office and there are four other offices in the UK.
Interviewer: And how many hours a week do the employees work?
M&S manager: In the UK, full-time employees work 42 hours a week on average, including overtime- some work 40 hours a week and some work 44.

Your turn to answer the questions
Interviewer: How many employees are there in your company?
You: Approximately ________.
Interviewer: And how many branches/departments are there?
You: There are _________ branches/departments. I think the exact figure is ____.
Interviewer: Is there one in China?
You: ________. (There’s one in ___________. )
Interviewer: Are there many offices?
You: There’s one head office and there are ______(number) other offices in the UK.
Interviewer: And how many hours a week do the employees work?
You: Full-time employees work ____ hours a week on average, including overtime- some work _____ hours a week and some work _____44.
Hometask 1. Complete the information about Kati Varga. Use the correct form of a verb from the box.
get    arrive   check    enjoy   go   have 
  have   spend   like   work
Kati Varga's working day Kati Varga is the director of Commerzbank, a large bank in Budapest. She gets (1) up at about 5:30 and usually goes jogging in the park. Then she ……(2) a shower and prepares breakfast for herself and her family. 'We all ……(3) to have breakfast together,' she says, 'and that's great.' She…… (4) to work by metro. She…… (5) at her office between 7:45 and 8 o'clock. Then she works at her desk for half an hour. 'I always…… (6) my e-mail first thing every morning,' she says. At 8:30 she starts her first meeting. She ……(7) a lot of meetings in the morning with customers and also with other important bankers. 'I keep the afternoons free for staff meetings,' she says. Two or three nights a week Ms Varga ……(8) late at the office. She gets home late and often goes to bed after midnight. She travels a lot and…… (9) about 50 days abroad every year. In her free time, she likes hiking and playing tennis. 'And when the weather is nice, my family and I really ……(10) sailing,' she says.
(Answer key : gets,has,like, goes,arrives,check,has,works,spends enjoy)
Hometask 2. Put the words in the correct order to make sentences.
 
1 She / a lot of / calls / every / makes / telephone / day. - She makes a lot of telephone calls every day. 
2 In / evening, / watch / the / we / usually/ TV. 
3 Tony /a / days / late / two / works / week. 
4 How / you / often / do / visit / clients? 
5 I / have / with / lunch / often / colleagues. 
6 They / at / are / home / on / rarely / Saturdays. 
(Answer key:
 1.In the evening we usually watch TV.
2. Tony works late two days a week.
3. How often do you visit clients?
4. I often have lunch with colleagues
5. They are rarely at home on Saturdays.) 
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The use of prepositions AT, IN and  ON 


 


Days of a week 


–


 


Monday, Tuesday, Wednesday, Thursday, Friday, Saturday, 


Sunday. 


 


With days of the week we use 


on 


–


 


on Monday, on Saturday.


 


Parts of the day


-


 


morning, afternoon, evening, 


night.


 


With parts of the day we use 


in 


–


 


in the morning, in the afternoon, in the evening 


BUT


 


at night.


 


A week 


= 7 days, 


week days
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weekend


 


At


 


or 


on


 


is usually used with weekend


 


Months of a year 


–


 


January, February, March, April, May, June, July, August, 


S


eptember, October, November, December.  If in the sentence there is a number 


before the month  we use 


on 


–


 


on 28


th


 


October.


 


Seasons


 


–


 


spring, summer, autumn, winter. 


 


We use 


in 


before  a season 


–


 


in the autumn, in the winter.


 


Year
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1898, 1900, 2000, 2005
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We say 


in 


before the year 


–


 


in 1898 (eighteen ninety eight), in 1900 (nineteen 


hundred), in 2000 (two thousand), in 2005 (two thousand and five), in 2020 (two 


thousand twenty).


 


Complete the sentences with in or on. 


 


1. Our departmental meeting is 


…… Friday afternoon.


 


2. I don't like meetings ……the morning. 


 


3. The first interview is …… 17 December. 


 


4. The second interview is …… January. 


 


5. When he travels all day, he can't sleep …… night.


 


6. She usually visits our head office …… the autumn. 


 


7.Th


ey never work …… the weekend. 


 


8.Are you free …… Wednesday?
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