Lecture Notes
Postgraduate Writing
Week 2
Academic Authorship I

2.1 Topic Introduction

In the previous lesson, we looked at the following:
1. Academic writing is the formal writing style that university students, including those at the postgraduate level are expected to use to write scholarly materials.
2. Formatting and structure in academic writing include the use of capital letters, acronyms and abbreviations, punctuations, headings and numbering in a text.
3. Other areas of concern for academic writing are: the style of citation, quotation, referencing and appendices.
4. Three main reasons why copy editing in academic writing matters are because: the first impression counts; it helps the writer in communicating his or her message; and it helps to improve his or her academic writing.

In this lesson, we are going to discuss the step-by-step process of writing scholarly articles to ensure that they clearly communicate the intended information precisely and effectively. We shall also look at the structure of a scholarly paper and the different types of paragraphs within the paper.

2.2  Expected Learning Outcomes
By the end of this lesson, the learner is expected to be able to:
i. Write an effective scholarly article or research paper.
ii. Write different types of paragraphs.
iii. Write an effective introduction for a scholarly article or research paper.
iv. Develop the structure or the body of the research paper.
v. Write the conclusion of the research paper. 

2.3 The Process of Writing an Effective Research Paper
Writing a research paper is a complex and rigorous task that requires careful planning, organization and attention to detail. Whether you are a student or a professional, mastering the process of crafting an effective research paper is critical to conveying your ideas and contributing to the existing body of knowledge. This process essay will outline the step-by-step process of writing a research paper, from selecting a topic to presenting your findings.
Step 1: Topic Selection and Research Question
The first step in writing a research paper is selecting a topic that aligns with your interests, expertise and the requirements of your assignment or research objectives. Conduct thorough preliminary research to familiarize yourself with existing literature and identify gaps or areas for further investigation. Based on this research, formulate a clear and focused research question that guides your study and provides a specific direction for your research.
Step 2: Reviewing Literature 
Conduct a comprehensive literature review to gain a deeper understanding of the existing knowledge and research related to your chosen topic. Analyze scholarly articles, books and other credible sources to identify key theories, concepts and findings relevant to your research question. Take thorough notes and document the sources for accurate referencing in your paper.
Step 3: Developing a Thesis Statement
Based on your research question and the knowledge acquired through the literature review, develop a concise and arguable thesis statement. The thesis statement should encapsulate the main argument or purpose of your research paper and provide a roadmap for the rest of your writing.
Step 4: Outlining and organizing
Create a detailed outline for your research paper, organizing your ideas and supporting evidence in a logical and coherent manner. This outline will serve as a guide throughout the writing process, helping you structure your paper and ensure a smooth flow of ideas. Divide your paper into sections, such as introduction, literature review, methodology, results, discussion and conclusion.
Step 5: Gathering and Analyzing Data
If your research involves collecting primary data, design and implement appropriate research methods, such as surveys, experiments, or interviews. Gather and analyze the data systematically, ensuring reliability and validity. If you are conducting a theoretical or literature-based study, analyze the existing data and literature critically to support your arguments and findings.
Step 6: Writing and Drafting
Begin writing your research paper by following the outline and incorporating the gathered data and analysis. Start with an engaging introduction that provides background information, introduces your research question and presents your thesis statement. Develop each section of your paper, providing clear and concise explanations, citing relevant sources and supporting your arguments with evidence. Maintain consistency in formatting, citation style and academic tone throughout the paper.

Step 7: Revising and Editing
After completing the initial draft, revise and edit your research paper for clarity, coherence and accuracy. Review the content, structure and organization of your paper, ensuring smooth transitions between paragraphs and sections. Pay attention to grammar, spelling, punctuation and citation errors, correcting them to enhance the overall quality and professionalism of your work.
Step 8: Finalizing and Formatting
Before submitting your research paper, carefully proofread the final version, ensuring all formatting guidelines are met. Format your paper according to the specified citation style (e.g., APA, MLA) and include a title page, abstract (if required), table of contents and a properly formatted reference list. Check all in-text citations and references for accuracy and consistency.

Writing an effective research paper is a systematic and meticulous process that involves careful planning, thorough research and precise writing. By following these step-by-step guidelines, you can navigate through the complexities of research paper writing and produce a well-structured, evidence-based and impactful paper. Remember to allow sufficient time for each stage, seek feedback from peers or mentors and revise your work until you achieve a polished final product. Embrace the process and enjoy the rewarding experience of contributing to the academic discourse within your field of study.

2.4 Paragraphing
Paragraphs are the basic building blocks of texts. Well-organized paragraphs not only help the reader understand the argument, they also help writers to structure their ideas effectively. A paragraph can be defined as a group of sentences that express only one idea. It consists of:
· A topic sentence that introduces the idea.
· Supporting sentences through which the idea is developed, with relevant factual details, explanations and examples.
· A concluding sentence that ties up the details together.
Additionally, take note of the following three things to consider when writing your paragraphs:
a) Unity – A paragraph is unified by a single main idea. Unity is achieved when the topic sentence states the main idea of the paragraph while supporting sentences present details and examples to back the main idea. The concluding sentence sums up or restates the paragraph’s main idea.
b) Well-developed – You need pieces of evidence to develop your paragraph and make it convincing. It is not enough to just state your points and leave. A well-developed paragraph contains enough material to support the topic sentence. Support material includes examples, anecdotes, personal experience, facts, notable quotes, statistics, etc. How much material is required to support a paragraph depends on whether the topic sentence is simple or complex. 
c) Coherence – You can achieve coherence when you arrange your sentences in a clear, sensible sequence. The sentences also need to be connected logically by use of transitional words and phrases. 
d) Types of paragraphs – Your paragraph may follow a specific order depending on your question or thesis statement. Paragraphs can be arranged in the following order:
· Time – present events in the order in which they occurred (chronological) eg an essay about a period in history
· Spatial – present details in the order in which a viewer sees them, that is, from top to bottom, from near to far, from right to left and so on.
· Process – describe a process so that readers know how something is done or how to do something eg how to produce a TV broadcast
· Instruction – give readers instructions they can follow and produce a desirable outcome eg how to make a mask at home
· Cause-and-effect – presents information to help the reader to understand why something happened, eg the causes and effects of alcoholism
· Compare and contrast – examines both similarities and differences eg comparing Kampala to Nairobi cities
· Classification – involves sorting people, things, or ideas into categories or groups eg you may write an essay to classify fruits
· Exemplification – explains or clarifies the idea in the topic sentence by use of specific examples
· Definition – Tell what a word means to let readers know how you are using a specific word, eg you may write an essay about stem-cell research
· Argument order – taking a well-thought-out position on a debatable topic, a topic about which reasonable people may disagree eg the merits and demerits of subsidies
Let’s take an example of an exemplification paragraph below:
Your essay requires you to talk about effective ways of fighting racial stereotypes. Your 5-paragraphs may look like this:
Paragraph 1: Introduction (Background information on racism and stereotypes as well as a thesis statement)
Paragraph 2: Stand up against racial prejudice and disrespectful attitudes 
Paragraph 3: Teach children about diversity from an early age
Paragraph 4:. Celebrate other cultures
Paragraph 5: Conclusion (Restate or summarize and bring closure)
Let’s now write paragraph two assuming you have already done your introduction.
[bookmark: _Hlk139449974][bookmark: _Hlk139450003]Standing up against racism is one way of resisting racial stereotypes. According to the United Nations (2023), every person should stand up against racial prejudice and disrespectful attitudes daily and strive to build a world beyond discrimination and racism, allowing all to exercise human rights. For example, we can speak up if we hear someone try to crack a racist joke or utter racist words. We can also write to the editor and protest any racist language in a newspaper or magazine. Another way you can stand up against racism is to intervene when someone is being bullied or harassed due to race. In brief, we can all play a role to deter people who propagate racial language, undertones, behavior and so on. 

2.5 Writing the Introduction, the Body and the Conclusion
An academic essay is generally presented in three main sections: The beginning or the introduction, the middle or the main body or text and the end or conclusion. Although the introduction and the conclusion of your writing assignment are some of the most crucial sections of your paper, we will also discuss the body in this lesson. Your essay should be written in your own words and presented in proper order.

Writing the Introduction
An introduction tells your reader what you are going to write about and the order in which you are going to do it. When writing the introduction to your essay, it is important to keep your reader in mind. A good introduction will engage your reader’s interest and provide an initial orientation. An introduction is a critical part of your essay and may enhance or diminish your reader’s interest in your essay. It tells your reader what to expect from your essay and provides some background information on the topic.
Generally, an introduction aims at opening the window into your entire paper. Introduce your variables or concepts early into the paper. We often advise that the first thing the reader should encounter in your introduction are the variables or concepts. For example, if you are writing on ‘Gender discrimination at the Workplace,’ your first sentence must contain the words ‘Gender discrimination’ and ‘workplace.’ Those words should not appear in the second paragraph because that is an indication that your paper has lost direction.
If you are writing a term paper, have the first two to three paragraphs tell the reader what your paper is about. The length of an introduction must be proportionate to the rest of the work. For example, the entire first chapter of a thesis is the introduction; a page or two may suffice for a critical or research paper; while only a paragraph is sufficient for a simple essay.

A good introduction should do the following:
I. Explain how you intend to tackle the subject
A good introduction will not tell the reader what you are going to say, but it will highlight the issues you are going to discuss and the order in which you are going to deal with them. Therefore, identify the topic and set it in context. For example, you may be asked to write an essay on the following topic: 
Workplace diversity is now recognized as an important feature in organizations, especially in multicultural settings. Discuss the communication problems that might arise in such a culturally diverse workplace.
Broadly speaking, this topic is about communication. More specifically, it is a question about communication problems and particularly, those that arise in a culturally diverse workplace.
II. Mention specific areas that you will cover
With some questions, there are so many issues that you cannot possibly cover them all. In the introduction, you need to choose the ones that you will cover in your paper and explain why you chose them. For instance, in the example above, what are you being asked to say about this topic? This question requires you to discuss one main thing and that is, the communication problems that arise in a culturally diverse workplace.
This means that you may need to identify and perhaps outline those problems.
III. Define key terms
This does not necessarily mean providing dictionary definitions. In most cases, you may need to define terms by giving your own interpretation of the words. Usually, you will need to refer to other scholars’ works such as books, journal articles and critical essays, for such definitions. From our example above, terms that may need a definition or own interpretation may include workplace diversity and multicultural settings.

IV. Provide some background information
It is important to provide some background information to the subject or to identify basic concepts that you will be referring to in your paper. Do not assume that your reader is familiar with this information. The background serves to build a framework on which your paper is based. It contains the general overview of your paper and a thesis statement. Items to include in the general overview may include global trends in relation to your subject; statistics which can come from government reports, experts, organizations, journal articles, etc.; efforts made to address your issue, whether the efforts were successful and so on. Your background pulls together critical information that convinces the reader to keep reading. Background information may also include a brief history and context to help your reader to understand your topic. You may include some information from a global, regional and local context to provide a better understanding of the topic.
V. Begin with something that catches your reader’s attention
There are various ways to do this. You may want to begin with a question, such as: Did you know that the rate of HIV infections in Kenya is on the decline? Or you may choose to begin with startling statistics such as: Did you know that more than 60% of new HIV infections in Kenya are among young people aged between 15-35? Alternatively, you may want to begin with an anecdote, depending on the type of paper you are writing. Remember that these ways of beginning your paper should not be the focus of your paper but rather, they should lead you to the focus of the paper.
Ultimately, a good introduction should do the following:
· Define any terms in the title that may need to be defined.
· Provide some background information.
· Discuss the broader context in which the main issue is located.
· Outline the scope and direction of the paper.
· Identify the focus, or point of view of the discussion/argument.
· Provide a ‘roadmap’ of the main points that the essay will address.

Sample Introduction
Essay Topic: Workplace diversity is now recognized as an important feature in organizations, especially in multicultural settings like Kenya. Discuss the communication problems that might arise in such a culturally diverse workplace.
[bookmark: _Hlk139366978]The Kenyan workforce is a more diverse place now than at any other time in the nation’s history. Certainly, Kenya’s multicultural landscape contributes to the diversity, but the workforce is also diverse in terms of gender, race, ethnicity, sex, ability/disability, political affiliation and religious beliefs. Workplace diversity refers to an inclusive work environment where all workers have equal rights regardless of their age, gender, religion, ethnicity, color, physical ability, political affiliation and sexual orientation.  The typical Kenyan corporate will have employees from different countries in the world; people who practice varied religions; employees from all social and political classes; and Kenyans from different ethnic groups. While this diversity has the capacity to contribute much to the goals of Kenyan workplaces, it can result in problems if employees have difficulty communicating with and relating to one another. Relationships between employees with such varied backgrounds need to be carefully nurtured and maintained to ensure that employees feel valued and respected at work and the workplace functions effectively. This essay focuses on communication problems that can arise in culturally diverse workplaces, such as negative stereotypes, misinterpretation, language barriers, spiral of silence and conflicting working styles. It will also discuss the solutions to these problems which include team-building activities, inclusivity in forming teams, clear communication, language lessons and frequent workshops to break down these barriers. 

Writing the Body
The body is the largest section of your writing. Remember the thesis statement you wrote at the beginning. You now need to expand all the items you had introduced in your thesis statement. From our example about workplace diversity above, you will need to provide details of negative stereotypes, misinterpretation, language barriers, spiral of silence and conflicting working styles. 
Provide evidence to convince the reader of your point of view or argument. The need for logical organization cannot be overstated. Structurally, create divisions and sub-divisions for your writing so that it’s easy for the reader to follow. If it’s a longer essay or a term paper, create headings and sub-headings according to the points that you want to make. For instance, suppose you are writing a term paper about the challenges of online learning in Africa and the required minimum number of pages is 10. Your points might look like this:
[bookmark: _Hlk141952572]i)    The challenge of Internet access
ii)   Lack of interaction
iii)  Ineffective time management
iv)  Staff-related challenges
The points suggested above may become your sub-headings, which allows you to give details and evidences of each point. In writing your essay or term paper, ensure to follow the prescribed structure faithfully. Additionally, be deliberate about administering equal justice to all the topics and sub-topics. Unity and coherence are very critical in your writing so that your work reads as a whole, rather than jumbled-up ideas.
Before engaging in any form of writing, always create an outline, which will help you to write the body of your essay well. Let’s look at the following sketch from the example above:

Question: Write an expository essay on the challenges of online learning in Africa
The structure of your essay may look like this:
· Introduction: Paragraph 1 which contains introductory and thesis statements.
· Body: Paragraphs 2-5 with each paragraph containing one point, then well-explained and illustrated (according to the table above).
· Conclusion: The last paragraph (6) in which you restate your argument and provide closure.
If you are dealing with a longer term paper, you can have the above points as your title sub-headings and expound on each point using sub-sub headings and paragraphs.
As you discuss your points under each sub-heading, remember to include facts and statistics to back your claims. This is where you provide evidence to further explain your thesis statement. You will need to include what other authors are saying about your topic, sometimes from different parts of the world. For instance, how does the situation of online classes compare between Africa and Asia, Africa and Europe and so on? It is highly advisable to synthesize your points so that in the end, you build credibility in your essay. Never allow others to speak throughout your discussion. Even as you quote others, ensure that your voice runs from the beginning to the end of your discussion.
In a nutshell, concerning the body of the text, you simply fulfill in the main text what you promised in the introduction.
Remember to put in-text citations throughout if you use sources, to avoid plagiarism.

Writing the Conclusion
There is a link between the beginning and the end of an essay. Much like the introduction, the conclusion is one of the main parts of your writing assignment and it requires adequate attention. A conclusion is not a mere summary of everything that you have written. A good conclusion is not a mere after-thought consisting of one or two lines, but a deliberate attempt to wrap up the ideas in the essay or research paper. To write a good conclusion, you need to re-read the question to remind yourself what you were required to do. Were you required to examine or discuss a certain phenomenon? Have you accomplished this task by having a clear thesis running through your paper? Have you clearly articulated your ideas, providing evidence to support your ideas? Can you now wrap up all your ideas together and possibly provide suggestions or recommendations?
A conclusion should not be hurriedly written even though you may be feeling tired at this point of your writing. You may want to sleep over it and write the conclusion when you are refreshed. Exactly what the conclusion should contain will vary according to the question you are answering. 
For example, the question could be asking you to do the following:
· To make a judgement between differing or opposing views or theories.
· To decide how far you agree with a proposition
· To discuss a proposition
· To make suggestions or recommendations in the light of a previously described situation
· To explain or describe a phenomenon
A good conclusion reminds your reader of all your main points and explains the significance of your argument. It brings closure to the main issue being discussed and should be a logical ending to what has already been discussed. A good conclusion can also make suggestions or recommendations on the issue. Do not introduce any new material or evidence at this point but rather, try to synthesize your main findings or ideas. The length will depend on what kind of paper you are writing. For instance, in an essay, one well-developed paragraph is sufficient. In longer writing, you will need two or more paragraphs.
The concluding paragraph of an essay should include:
· A statement that links the conclusion to the preceding paragraph.
· A restatement of the proposition or the thesis statement.
· A brief summary of the main points made in the essay.
· A final broad statement on the significance of the argument.

2.6 Summary
In this lesson, we have discussed the step-by-step process of writing an effective research paper or scholarly article. As a postgraduate student, it is important that your writing clearly communicates the intended information precisely and effectively. This lesson has demonstrated key aspects of the structure of a scholarly paper and the different types of paragraphs within a scholarly paper.



2.7 Reflection Question
Write an introductory and a concluding paragraph for the following topic:
The greatest social change in the twentieth century is the movement of women out of the home and into the workforce. 
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