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M. Mariena O'Danial
Vice President for Adminisiration
Gontinental Insurance Company.
3747 Saylr Road

Des Moines, A 50312.5023

Dear Ms. O'Danat; Gaie
attention
On of your employess, Vitor Krauss, suggested that | apply or e oo
commanications specialist posiion you have opon. Here aro a summary of my [~ ...’
Qualfications and 3 fasuma fr your V. -
opens door

Prosenty, | am in my fth yoar as a commuricaons specialist or Atas
Insurance. My work consiss prmarl of wrting a wide varicy of documents
for At policyhoiders. This work has mado mo a convortof usinss
communicaton, an  has sharponod my witing skils. And, moro importanty,
it has taught m how o get and kesp customers for my company through

tyle avd tone

i
® sl sparenc wring i ussspcp s g ansnt 7 ®
e comrican noo f boaess. Tk xprenes mudos g =, =77
veaded. for | and presenting a communication improvement course for local civi senice /% 121"
the job ‘workers, a course in business wiiting for area execuives, and an oniine .
courss in fnancial commnicaon for employees of Courba National Bark. 742741

My collog training provided a soid foundation fo work n business.
communicaton. Advertising and publc flatons were my areas of
conceniraion for my E.5. dagrea from Cralghion Uriversty. As you willsce on
e enclosed résums, | stcid all avaiable wriing courses in my agrea pian.
1 2150 stugiod wiiting ihrough Engish and fournalism.

Brvge

In surmary, Ms. O'Daniel,both my education and oxperionce havo prepared
Mo for work 3s your comunicaton specialist. | know business wiing, and |

clfcao1=| know how it can bo used o your companys acvantago. ay wo Gscuss is_
resertact £ in parson’? You oan reach m at 402.786.2575 to arange a convenient time | 12/
teps ot Yoo apprapriately
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