[image: ]
image1.png
T 1es50369_ch09.pdf - Adobe Acrobat Pro Extended

-
T T e e T e T T
8) e ) Contine | &) ol (@8 socue= A s [B) Fome . i ties - S Commet

)=

D ey o m G ]

e&® 5% - o (@

Eftective
attention

gettivg
Qusstion

Good
terpretation
of education

MARY O. MAHONEY

May 17,2008

Me.Nevil . Shannon
Director of Pecsonncl
Snowdon Industric, Inc
1103 Boswell Circle.
Baltimore, MD 21202

Dear M Shanron:
Will you please review my qualifications for work in your managemen rainee_ Goodd

program My education, work attude, and personal skills qualify me for this | craization
program. plan set-up

My educationfor adrinistraion consists primaily of four years of business
admiristaton study at State Universty. The Bachelorof Business Administration
egree L will receiv in June has given me a broad foundation of business
knowldge. As  general business major  studiedal the functional fiekds
(manogement, maskctng, informaton systems, finance, accounting) as wel as:

the other core business subjects (communications, satistics, law, economics,
production,snd human resources). 1 have the knowledze base that will nsbie me

{obe prodsctive now. And  can build upon tis base thro
experience.

h pracical

As L am sceking my firt full-tme job, | must usc means other than work.
experience t prove my work atitade. My grade poin record a State i cvidence
ht 1 took my studis seiously and tha | worked hard. My 3.8 overal verage

Sttt (40 bsis) laced me i the tp 10 perent o the graduting clss. 1 s worked
4. iligontlyinstndentsscciaons My cforts wers o
1715 ment and laderehip roles you s hsted nthe enclosed ésume | aesre | oocted
. Youthat Twould brng these woek habite ith e to Smwdon Industric.
Theonghou colc, | devote e o the development of my personalsills. As
oo us | amactive member of the student chapicrofthe Socicty for the Advancement of
o fac t._| Managemend,  sevedas tressurer and progremchaperson 1 panictpaed
Cack up | inramaral olf and volleyball.And | was s ctive worker i the Young
perconal | Repblican,scrving s publicty chsrperson for tree sears. All this cxperence
Gtz | b belped me to haveth blance you seck i your adinistrativ trinces.
TheseHighlights and the ddiionsl videnceprscnicd inthe ncloscd Cloar
e presn e fo 3 arer i management. May | have an roquest for
inerview o contie my presctation? You cn each e ot 301 504.6942 r | ot
Good ©13i15 | acymahoney @yahoo.com. 1 could be in youroffic a your comvericnes to o
9° | K shout wrkin fo Smwcdon oty





